
Attendance policy
St. John's parochial School

Introduction
This poliey document was drawn up by the Board of Management, in
;#irtlX"ffi #iL:1$ffi1ffi1*;.#dr;*'tr".,*,,""andmainLi.'ui,ist
Rationale
The policy was drafted for the following reasonsl

o The Board of Management 
1]1hes to comply with legislationt The Education Act, lggg{. The Education (Welfare) Act, 2000r The Board of Management wishes to promote and encor.rage regularattendance as an essential factorin our pirri;tJ r".rrrroe.o To address any probrems of poor attendanel and poor punctuality.

Aims and Objectives
' To raise awareness ofthe importance of regular school attendance.. Io identifr pupils at risk of leaving school earlv,' lffi:tlff:j to roster p*i;i";;;;ffifi'o r"u*,,i,*, punctuarity and
o To ensure compliance with the requirements of the relevant legislation.e To foster a good and consistent work ethic.

Compliance with School Ethos
st' John's parochiar school 

"rrd".-rorr*s to enable every pupil to activervparticipate in all school activities- Regula" attendance'helps to create a stablelearning environment 
{or "II;;tilr- Th" s"hooi *r"il"" to promote eo-operation

;#;ff*::f#fiiffi 'fl iiffi H,:ndstaff 
in;;ffi ngahighr"*ilii"g.,r*

Policy Content:

Recording and Reporting ofAttendance and Non-AttendanceParents are asked tu make 
"ortr"i*ith the ""h;i;;f;re 10 a.m. on the first

il::ffi:.'f 
absence' contact rorv b* in the frr*;f ;;;rephone can, note or oral

If no contact with the school has been made, the ch*d win be suppried with ablank attendance slip o" trt"i" 
""i"r" t. school to be filied out by the parent. Thereason for the absenee is ticked 
";;hu form.



The school attendance of individual pupils is recorded daily on Aladdin, the
School,'s Software programme. Class attendance data is kept on record on
Aladdin. The annual attendance of each individual pupil is recorded on Aladdin
together with information provided in enrolment forrns (Pupils Name, Date of
Birth, Address, Religion, ParentslGuard.ians names).

If a pupil does not attend on a day when the school i,s open for instruetion,
his/her non attendance will be recorded. The roll call is taken at lCI am each
morning. Any pupil not present will be marked absent for the day.

AII parentslguardians are in{brrned" in writing in January and on the end of year
report ofthe total nurnber ofabsences during the school year.

Whole School Strategies to Promote Attendance
c St. Johns Paroehial School, endeavours'to create a safe, welcoming

environment for our pupils and their parents/guardians.
Parentslguardians are consulted in drafting and reviewing policies with
the aim of promoting a high-level of eo-operation among the school.
community.
The teaching staff collaborates in the planning and implementation of the
primary school curriculurn, so as to provide s stimulating learning
environment for all pupils.
New entrants and their parents/guardians are i.nvited to engage in an
induction process, through which the school's policies and procedures in
relation to attendance are explained. There is a focus on the value of
regular attendance and on the importance of developing good attendance
habits from Junior Infants onwards.
The calendar for the coming sehool year is published annually in June and
is available on the website throughout the year. It is hoped that this
approach will enable parentslguardians to plan family events around
school closures, thus ildniroizing the chances of non-attendance related to
family holidays during the school term. ParentslGuardians should retain
the school calendar for reference.
The Principal, with assistance frorn class teachers, will present award
certificates to pupils who have full attendance during each terrn,

Strategies in the Event of Non-Attendance

Parents of pupils whose non'attendance is a eoncern are invited to meet with the
Principal and are informed of the schools @ncerns.

Pupils who reach 20,40,60 or 80 days absence in the school yetr, will be notifred
of this by letter &om the school.



Ifteachers have a specific concern about a pupil who reaches 20 days absence in
the school yew, a referral form will be sent to Tustra.

When a ehild reaches 20 days consecutive absence, a letter will be sent to
parents informing them of this and the responsibfity of the school to report
to Tusla.

Section 17 of the Education (Welfare) Act (2000), states that 'the parent of
a child shall cause the child concerned to attend a recognised school on
each school day'.

Section 2l of the act obliges schools to inform the Education Welfare
Offrcer if a child is absent on more than 20 days in any school year, or if a
child does not attend school on a regular basis.

In such cases the Education Welfare Officer (following all reasonable
efforts by the Education Board to consult with the childs parents and the
Principal of the school) may serve a 'Schoo1 Attendance Notice' on any
parent who he/she concludes is failing or neglecting to cause the child to
attend the school.

Transfer to another School
o Under Section 2O of the Education (Welfare) Act (ZOOO), the Principal of a

child's cunent school must notifr the Principal of the childs previous
school that the child is now registered in their sehool.

. When a Principal receives notification that a child has been registered
elsewhere he/she must notiS the Principal of the pupils new school, of
any problems in relation to attendance at the pupil's former school and of
such matters relating to the childs educational progress as he or she
considers appropriate. This applies to pupils who transfer between
primary schools and to pupils who transfer from primary to second'level
education.

Roles and Responsibilities
It is the responsibility of the Prineipal and staff to implement this policy under
the guidance of the school's Board of Management.

Implementation
This policy will be implemented immediately following ratification by the Board
of Management and consultation with parents.

Success Criteria
The following wiJl provide some practical indicators of the success of this policy:

(



. An increase in annual attendance rates

. Board of Management, Staff and parenUguardian awareneas of their legal
obligations under the Education OVetfare) Act 2000

Ratifi c ation/Comm unication
This poliey was circulated to parents and ratified,by the Board of Management.

$igned: *{ua" ql-* 
Dare:

Parent's Consultation Committee

Bare: rz ttf ttq


